
Dr. B. B. Hegde First Grade College, Kundapura

DEPARTMENT OF ENGLISH

SPOKEN ENGLISH CERTIFICATE COURSE

SYLLABUS

20LB-L9

Duration of Exam: 3 Hrs

Total Number of Hours: 30

Max. Marks : 100

Obiectives:

o To communicate more effectively in English.
o To help the learner get rid of his present flaws and mistakes in

pronunciation and grammar.
o To improve spoken English skills.
o To build up the learners confidence in oral and interpersonal

communication.

Learning Outcomes:

At the completion of the course the learner will be able to:

i) Develop vocabulary and improve the accuracy in grammar.
ii) Produce words with right pronunciation.
iii) speak with more confidence and listen carefully to build rapport.
iv) Steer conversations and influence people.

MODULE ONE (GRAMMAR) - 10 hours

LJ Parts ofSpeech -3 hours
2J Be forms of Verbs - thour
3) PresentTense - Lhour
4J PastTense - thour
5) Future Tense - L hour
6) Active Voice & Passive Voice - 3 hours
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MODULE TWO (SPOKEN ENGLISH) - 20 hours

1) Introducing yourself and others - 2hours

2) Expres,i'g yo"tself and describing others - 2 hours

3J Conversational Practices involving Direction, Expressing Gratitude,

Suggestions, Apologizing and opinions' - 4 hours

4) Use full ExPressions - 2-hours

5i General Conversation - 5 hours

6) Telephone and E-mail Etiquettes - 2 hours

Z1 Uowto face an Interview? - 3 hours
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Dr. B. B. Hegde First Grade College, Kundapura

DEPARTMENT OF'ENGLISH

SPOKEN ENGLISH CERTIFICATE COURSE EXAMINATION.2OI9

Duration:3Hrs Marks: 100

1. FiII in the blanks with the right form of verbs:

a. One ofthe flowers........ (has/trave) wilted.

b. The staff .... .. (is/are) in a meeting to discuss their appraisals.

c. Twenty minutes ...... (arelis) all I have to prepare for the meeting.

d. Either the captain or his team _ (is/ are) responsible for the defeat.

e. 'Ihe boy and the son of the politician (is/ are) arriving.

2.Do as directed:

a. The boy eats chocolates everyday.( change the noun into a proper noun)

b. The dog barks at the stranger. (Identiff the predicate)

c. Mary was present- suzan was absent(frll a conjunction)

d. The dress was_ (fill an adjective)

e. The crowd was enjoying the concert. (identify the collective noun)

f. We won the match ( Add an interjection and rewrite)

3. Change the tenses of the sentences according to the instructions given in the
brackets:

1. My father . .... for a brisk walk in the evening.( simple present)

2'IIe' ....... his breakfastwhen I reached hisplace. (Continuoustense)

here fbr four years. (Perfect)

all the books written by Diokens. (perfect)

(1x5=5)

(1x6=6)

(1x6=6)

3. We

4. I

5. Cows

6.r

on grass. (Present)

eat so much ice-cream, I will fall sick. (perfect)
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4' Write a short paragraph to introduce yourself to your new office collegues. Remember to
include information such as where you come from, what language you speak, what you do in
your free time and what kind of person you are and your qualifications. (6)

5' You ate at a cookery show and you are supposed to cook a delicious breakfast. Write the
ingredients that you will be using and the method to prepare it. (g)

6' You meet your classmate at a common party after many years. you are eager to know
everything about the person. Write a conversation between you and your friend regarding thesame' 

(s)

7' You have been called to attend an interview at a multinational company. Write a sample
conversation of you facing the interview. Write about yourself and also about your interest
and what is expected from them. (10)

8' You are new in the city and want to visit a famous tourist spot. you meet a stranger and
enquire about the directions Write the dialogues that follow the chats between you and the
stranger asking for directions. (g)

9' You are on the last day of your college life. Write a speech of gratitude which you need to
render to your teachers and classmates. (3)

10' Write a letter of apology for the mishandling of accounts in the office transactions. (10)

1 1' You are on a voting campaign and you axe supposed to describe the candidate and his/ her
achievements and promises. write a paragraph describing the candidate. (10)

12. Punctuate the following: (2x5=10)
a' When the teacher commented that her spelling was poor, Lynn replied All the members ofmy family are poor spellers. Why not me?

b .J{e used the phrase you know so often that I finally said No, I don,t know.
c' The automobile dealer handled three makes of cars Volkswagens, porsches, and Mercecles
Benz.
d' Though Phil said he rvould amive on the 9 19 flight. he came instead on the 10 36 flight.
e. whoever thought said Heren that.Tack would beilected class president?



Dr. B.B. HEGDE FIRST GRADE COLLEGE KUNDAPURA

Department of English

Certificate Course on Communicative English

Budget for the yea r 2OL8-19

co-or€L,ator sign
Dr. B.B. Tlegoo- n*t gIi*:.F'""tr

K..r.*loP."a -57620I'

Receipts Rs Payments Rs
Fees Collection from students
(300x18 each)

5,400 Photocopy and material
Remuneration to the staff
Certificate
Refreshment
Miscellaneous

620
3,000

680

860
244

5,400 5,400



Dr. B.B. Hegde First Grode College, Kundapuro

Ce rtifi cote Cou rses- 20 l8-lg

Deportment

Kqnnoda Yqkshqgcrnq

BBHCEOO2 Commerce &
Monagement

Consumer
Educotion

BBHCEOOS English Communicative
English

-- Princiafuf*.-

5/.

No
Code course

07 BBHYKOOT

02

03



Dr. B.B.HEGDE FtRsr GRADE COLLEGE KUNDAPURA

Certificate courses: 2O1g-19

Result Sheet

Course Name:

Co-ordinators:

.o-or#r.o.,

Total Marks: 100

Sl. No. Student Name Marks
obtained

Grade
Point

Alpha Sign

Grade
1. 4acluoa QZ 1 o
2. n .^ -^o4 q, q o
3. *{a;"n. t ELI 8 kil
4. o r, t.u 4E 7 *f
5. (al ir,r , 8S 8 **+
6. w; 8A I a+t
7. 'i"irr d^ A8 6 A
8. ' --AiAo,r',, 

-(2, 88 I a**
9. l(ou.0 ot q2 I o
10. n<a,<ofe- qf I o
11.

-

,abtD-art qt g o
t2. orhu- / 8t 8 h+t
13. ,gra./r-^r) 82 8 at+
L4. , '-tr7-a^n

tu ("
n

15. 2I^-r;-d (t,14. cB 6 h
16. nl a/.a-c +6 + *t
t7. Orn,.,Lgrtl 4e 7 h1'
18. b-r{,r* 8? g *++

(Certificate Course) tr(rurdapu.t a -5 :rb;ill



Dr. B.B. Hegde First Grade College, Kundapura

Certificate Course on Communicative English

2018-19

SI.No Roll No Name Class
1 2913 ARCHANA B.Com 2nd

2 2921 DAYANANDA B.Com 2nd

3 3043 PRASANNA S B.Com 2nd

4 3060 SAVIN B.Com 2nd

5 3601 ABHISHEK B.Com 1't
6 3605 AHALYA B.Com l-tt
7 3613 ASH I RVADA B.Com 1tt
B 361s ASHWINI G B.Com 1't
9 3633 KARTHIK B.Com 1't

10 3539 MANOJA B.Com 1't
1,1 3641 NAGARAJA B.Com Ltt
t2 3647 N ITH IN B.Com 1tt
13 3654 PRAJWAL B.Com Ltt
1,4 3707 AKSHAYA KUMAR B.Com 1tt
15 3724 KIRANA SHETTY B.Com Ltt
16 3732 MOHANA B.Com Ltt
17 3743 PRAJWAL B.Com Ltt
18 3748 PRAVEEN B.Com L't

co-o86uAroR rlc College



er sde Colle g e, Kttttdo;Pura

Ncrrre of the Sfitdent

Class & Section

RoII lVo.

Father's Nanne

ContcletNurnber

Perrncrr:rent Address

Mil-!"
trrl D',D1^,

3eof
U^o-a*

l"qt3tos)f

a

a
a

ne^a<d1 Y'* 4 r,Lf/

Percerttage of Marks

S,sIC PUC I Setn. II Sem. III Sem. IV Sern. V Sern. W Sern.

af,t. 6 sr' 6n
/ i.

Interested.in Certificate Course

Yc.ksho,go,rts,
Consurner Educstion
Corruntmicoltiu e English
(Choose onA one Certificate Course)

{Indertaking j

I abide all the rules and regulations

offered by the DePartment.

reloting to the cerfficate colffses

*L&t*
Signc;tl.ti e ofthe St:.tdent

(For offi.ce use onlY)

a

o

o

Admitted to ou"'t ''^"treLt' @lLiA certificate course during the Academi

Yeor2ol}-lg. ' 
,":,{ ^f

s;gnohwnePorent



Dr. B. B. EtregdeFirst Grsde college, Kur.do,pura

,REGULATIDNSGOIZERNINGCERTIFICATEC}URSE

1. Title: The progromme shallbe called certificate cotffse in 
rysllctiue 

d;isc!i':t:

2rugibiutgfor.AdTnrssio.n..Acondid",:"::nted.toanydegreeinDr,B,B.
HegdeFirst GratTe Coliege is eligible for odmission fo certifi'cote caurse'

3.Durafion:Durcltionofthecertificatecourseshollbe^i,y!:gJsghoursof
instructioninclutiing practical and shouldbe cotnpletedin an academic gear'

4,Meiliutno.finshrrcfion:Mediutn.ofinstructionanclexanthtationshollbein
Engtish/Kannaddt' \, "

S. Attend.antce: A c:andidateshall be consid'i'ed to haue a scttisfied 'nq"i'n!l,nt 
of

attendance .for tlrc progromlne, if he/ she attends nttt less r/ron zs% of classes

actually held in e.ach subiect contputed' for theorll ot'' proctical uhere eD:r

t
applicable.Hotueuer,shortageofattend,anceof6o%iscondclnedbythe
coordbtatorofthecertificatecourseortltePrincipa'I,

6. -Elours of insttuction ctnd. exotrninoLtion: jo hours minitnum in'struction'

'Hours: z hrs/ week

Duration of Exam: 3 hrs'

Max. M orks : to o / Subi ect

' Mirt. Marks: 35%

Pereentage of tnorks fot declan'ation

as follotuittg:

dl L"-'.*C
Gt.trr'^-

of grad.es: Tlrc qrodes ore declctred

CIcrss

First"class roith
distincfion

First Class

Aggregate Percentage

oZ nnd ohote

Grade
point

Alpha
sign

grade
I o
I A*+8o% snd obooe but

I.olnrrt onoA
7 A+Vo% and aboue but

L^f^rrr Q.no/,

Oo'Z -ffi- obou' but
belou 7oo/r-

6 A

5 B+ High Second- Ctass

Second Class

Pnss Class

Fail ll r
/:' '' .,,,,t !"n - -

55% oind aboue but
L^In'rr AnoA

4 Bio% o:nd aboue but
below 55&-- o

J C35% oind s-boue but
L^l^-,. raoAuvlltLv i)v zv , D
Belott: 35%

-/ i- "lfri 
-*

-4Pr*t'Y'fi''"-a* 
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Dr. B. B. I{egde Ftrst Grade College, Kttndo:pturrr

7. The Stuclents an'e

cortrses occording
Colle.ge..

permitted to take up anA number of certificate

to their uish during the regular study in the

z . Adrnissi o n p r o c e dttr e for e er tific at e c ottr s e :

2.j. Each department should prauide the detailed syLlabus ond

exemination pattern of certificate course by the last tuorking

d.ay of academic year for: admiss ion in the next acadernic Aear

foi the programrne to the coordinator of certificate cottrse,

, 2.2 The Coordinator usould prepare the lisf of all auailable/' 
certificate courses and publish if in the prospects of the College

anC publish in the College notice boardfor admission;
' 2.5 A stud.ent desired to admit.to certificate course shall obtain

application formfrom College ffice and submit it to the Head

of tlrc clepartment of the concernecl d.epartment oiganizing

certificate course' 
,ertments should submit the

.. 2.4 The llead of the department of dep
/ application.formto the coordinator'

2.5 iin ,oordinator should pubtislt the list of selected candidates

ancl students should. paA the feS w-itht11 q lDgg|=after

publication of list.
2.6 The Head. of tlte d.epartments are reqttired to enroll the

studenfs for classes after uerifying fee pa.id receipt.

2-7 A sfiLd.ent once ioined. the eourse is not permitted to

irr.rrrt* iru yo, ,ry ,roron and. in no circumsto"nces the fee
paict wilt be refunded.

g. Exanninstion:
5.1 Aftter conrylenon of course each department should' submit the

attend-ance particulars and details o/ class conducted to' the

coordinator, on opprouot of coordinator the examinatton

proces.s can b e irLitiated.

3.2 Each cTeportrnent should prepare questian popet"

accot'clcmce uith tl^te regulatiorts and concluct t

examinatiott.

GUrDELII{ES FOR CONDUCT:" CERTIFICATE COURSE
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5.3 After the eualua'tion' mork sheet of students should be

submitted to' cooirdinator af the programme cs per the

scl'tedule.scneduLe' 
'^ ^n* lho rnitti le of marks then

i tiar"r faits to oet^the mitrt"*:-!^::ln,L1t,, 
i< offered..3.4 lJ sruu_etlL Jttttt Lv vv' '' '- 

slrcn it is offered."'- ihny shoul'd apptear for re-examinationu
. -r L-, +L^ nr,nr'dir'rfitor thfthey snouLu uPPvLt' rv' t 

linator , tttrough
Thle certificate witl be issued bv 

'1"" ":::':-t-ninnt3.5

t

t- rla Lvt LLJ r(?uLv 
nature of the Principal'

College office with seal and signature oJ rne r

4. Academic calendwfor cettificate course:

. 4.1 Admissi on to the cattrsi, within t5 days after reapening of

Cotlege/ "Semester' \r "

4.2 pubtication of selected "our,r,niFirst 
ueek after reapening of

' Coltege/Semester'

4SPaatnentoffees:WithinthiLrdweekafterreopeningof
College/Semester'

4.4Submissionofshortageofattendanceandcoursecompletion
form to coordinat;;; i*o weeks before commencem"ent of

* ,, examinatton, 1 , -^^1^ ," ^+r!-.^

.o-i-i;{.:', -.,4.5. Examination: one week before lcrst week of resp'ectrue

academic Y ear / semester

4.6Announcementof-result:Beforecommencementofnext
academic Aear'

4.7 Issue of certiflcate: First week

semester

of next acaclernic Yearf

/l
!

ii
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2.

REMLTATERATIOI\{ AI{D FEES OT CERTIFICATE COURSE

1. Remuneration for the conductance of course should. be
approued bU the coordinator of the course and the Principo.l
of nr. B. B. Hegd"e First Grade College, Ktmdaptn'a.

Remttneration fo, teochers should be . predecided in.
consultation tuith coordinator and the Principal by respectiue
head of the departments otr progromme in-charge of
respectiue course.
Tlrc fee for each course should be decided by the cooid[nator
of the course with consultatton of the Principal.
The .fee would be collected by the college ffice and all the
expenses uill be paid by the ffice.
Except in the cose of unauoidable conditions, expenses of the
course should not exceed the income.

aJ.

4.

5.

- i.\



Docurrtszrts to be subrnittedto the Coordinator of CerAfr.ort"
course

by the IIOD

t. Application Form
z. Certificate Course Profile

3. SyttaUus copA in presciribedformat

i. g"aget Form

5. List of students with allotted Regtster lr{o.

6. Admissioru Register

7. Attendance Register \r

B. Attend-ance Shortage Form
. g. Course Cornpletion Form

t-o. Expense Form With Bills
tt. Marks Card

;';2
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